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Scheduling Protocol/s (DMM Service) or Medication/s for a Session Not in the School 
Calendar: Acceleration Days & Extended School Year (ESY) 

Quick Reference Guide for School Nurses 

o Verify if the protocol or medication authorization date is good through the end of the session. i.e. 
July 25, 2023. 

o If the authorization is good through the end of the planned session that is not prescheduled in the 
school calendar days, access the DMM Service to create schedules. Use the DMM Service that is 
already set up to create scheduled events for the DATES and TIMES needed for the specific program 
using Recurrence. 

o If the authorization does not cover the days needed, process renewal as appropriate and enter the 
order in Welligent. 

o Upload the scanned copy of the protocol or medication order in DMM for reference. Enter and 
schedule the protocol for the Regular School Year (RSY). 

 

 

From the Records Navigator (left), 

Click Program History. Click    to open the DMM (Disease Mgt Module) 

IHP/Tx Plan – Not necessary to open the Tx Plan unless the expiration date needs to be verified 

Click Edit on the appropriate Tx plan to verify protocol expiration date – i.e. Gastric Tube 
 

Expiration date 25 July 2023 or later date. If not, 
a renewal of the HCP authorization needs to be in 
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Click the Services tab within Program History 
 

 
 

 

 
Click Schedule  

 

 
 

 
1 - Select the appropriate summer school 
program dates, for example, ESY: 

Start Date = June 26, 2023 
End By = July 25, 2023 

2 - Remove the check mark inside 
“Exclude holidays and off-days” 

   26-Jun-2023  25-July-2023 3 - Click Save 
4 - Click Ok to webpage message “A total of 
20 events have been scheduled” 
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Scheduling Medication for Acceleration Days or ESY 
 

 

From Program History 

Edit DMM (with active status) 

 

 
 
 

Click Medication 
 

 

 

Click Edit icon to the right of the medication name 
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Click Events/Referrals/Notes 

 

 

 

Click on Recurrence 

 

Schedule Date: June 26, 2023 

End By: July 25, 2023 

Exclude holidays and off-days -remove check 
mark 

26-June-2023 25-July-2023 

Click Daily 

Click Save 
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Click Ok 

 

 
 

 

Click Refresh 

Click the plus sign inside the square to verify the scheduled events 

Scheduled Events 

 


